New Jersey Department of Community Affairs Page 1 of 6

Urban Enterprise Zone Program
Getting Started in Premier Business Services

The UEZ Business Certification System is accessible only through New Jersey Premier Business Services (PBS).

You will only need to register for PBS and My New Jersey once. After your initial registration, you will be able to log on once and
access the UEZ Business Certification System as well as additional State of New Jersey online services.

Quick Start—

1. Onthe Internet, go to Premier Business Services
(https://www16.state.nj.us/NJ_PREMIER_EBIZ/jsp/home.jsp).

2. If you already have a My New Jersey account and a PBS account, LOG ON
and conduct your business as usual.

3. If you need to create one or both of these accounts, click the START button

and follow the instructions on the screens.

If you do not have a My New Jersey User ID and Password, you’ll be able to
set one up during the registration process.

4. After you have activated your PBS account, you can add business(es) to the account. After a business is added, you
will have access to Service Centers — such as applying for UEZ Certification.

5. Returning users can access their accounts at Premier Business Services. (Bookmark this page or add it to your Internet

browser’s favorites.)

Detailed Instructions—

New PBS Users ONLY

@ Premier Business Services

To open a PBS account (including a My New Jersey account, if
you don’t already have one)

RSN start

If you already have a PBS account, Log On.
DO NOT START A NEW ACCOUNT.
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Open an Account

JINCILY Get Started - |

—  You will be entering basic information about
yourself on the next screen.

— Ifyou don’t have a My New Jersey account,
you’ll be able to set one up during the
registration process.

@ Premier Business Services

e Lig o \etcanos Conmascn

Open an Account
Wihat you'l need: Reisted Services

* Your Contact informavion

Logon)

Your Information

e  Enter your personal information* in the fields

eI Continue

*If you are the business owner’s authorized representative
(e.g., accountant, business manager, etc.), you may complete
an application on the business owner’s behalf. Enter your own
personal information in these screens and enter the business’s
information in the Add a Business and UEZ Certification
Application screens.

Open an Account - Let's Get Your Information

User Information

Contact Information

Tephone”
o

e eter ettas”

[ conunue - IEETEET R

Linking PBS and My New Jersey accounts

This screen asks if you currently have a My New Jersey Logon
ID.

e Select O Yes or O No

P Premier Business Services

= L

Link Premier Business Services to Your /// newjersey Logon ID

Please Ansvier the Following:
Do you have 3 myNewdersey Logon 107 Forgot Your ID or Passwora?

Oves

om
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If you answered No

e  Enter the requested information in each field to set
up a My New Jersey account
LI eI q Continue

Note: Passwords are case sensitive, must be at least eight
characters long, and must have a combination of at least TWO
of the following—

—  Lower case letters
Upper case letters
Numbers

—  Other characters (except space, quotes, and
backslash)

e ST o

Link Premier Business Services to Your /41//newjersey Logon ID

Please Answer the Foliowing:
Do you have 2 mytewJersey Logon 107
Cve

“ o

Plesse Provide the Following:

If you answered Yes

e  Enter your My New Jersey Logon ID and Password*

LY Continue |

* If you have forgotten your My New Jersey Logon ID or
Password, follow the instructions on the screen.

o [T

Link Premier Business Services to Your //1//newjersey Logon ID

Please Answer the Following
00 you have 2 myNewsersey Logon 107 Forgot Your Logon 107

Confirmation

At this point your PBS account has been created and linked to
your My New Jersey account.

To begin registering a business

«  Click [AddiaBUSiness]

Open an Account - Confirmation

Your Account Has Been Opened!

Adding a Business

e Select the Add a Business hyperlink (upper right)

Urban Enterprise Zone Program, Department of Community Affairs
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Adding a Business
At the Add a Business to My Account page

(I eIldq Get Started >

Busness s Ageement Yo Womaton e

Add a Business to My Account
Vihatyou'l need:

T Abew Jersey Business 0

2 The Name of Te Business

3 APIN Proviced by The State of New Jersey. or

= The Type of The Business

 The Year The Busiess Regstered for Taes, and
= The 21 at Vitkcn The Business Receives Tax Hotices and Forms

oo soree— T

Business Information

e  Enter your business information in the fields
LI eI q Continue

If you don’t know your PIN, click the hyperlink at the bottom
of the text box.

ocome Soreemest T wbemasen oot

Add  Business - Business Information

Primary Business information

e

eyt

Secondary Business information

Terms and Conditions

e Read the Agreement/Terms of Use
e Select O Yes or O No
(INeTd'q Continue

If you select No, the business will not be added to your PBS
account.

Weicome - Busineas formaton Youriformation Contemson

Terms of Use for Premier Business Services

Agreement / Terms of Use

OYes ONo

L intent.

services, well a5 access
government agencies.

time

2
i paries, 1ax, regulatory

wistas for and
from self-sustaining, inwardly- focused siios to open, dynamic and

business-focused service providers.

3. Basic Requir while

Confirm Business Association

e Enter YOUR information (as it relates to the business
you are adding) in the fields
LI [Te'q Continue

Premier Business Services

Welcome  Business Informaton  Agreement. Contrmation
Confirm Your Information Associated With This Business
User Information
Twe

Owmer

Mailing Address.

Urban Enterprise Zone Program, Department of Community Affairs
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Confirmation

The Business Added screen will confirm that the business has
been added to your PBS account.

At this point you can add another business or return to the
Home page, where all PBS Service Centers will be available for
access.

Wielcome  Business infomation. Agreement Yous nfomation

Confirmation

Business Added

The following business has been added 1o your account

Business Information

Business Name
TesT

232999049000

Service Center

Several State of New Jersey Service Centers are available on
the PBS Service Center screen. More State Departments and
Agencies will be added in the future.

To submit a UEZ Certification Application, Recertification
Application, or Annual Report

e  Click Urban Enterprise Zone

Premier Business Services

Seloct a Sorvice Center

Related Services

What is myNewJersey?

Urban Enterprise Zone Program

e  Select the function you want to perform

Hyperlinks on the bottom of the page link to helpful resources,
such as Certification Application Instructions, UEZ Help Desk,
etc.

New Jersey Department of Commurity Afairs

Urban Enterprise Zone Program Lo

lBJORDAN

WELCOME
Weicome to the Urban Enterprise Zone Business Certfication System. You are cumently l0gged in as BJORDAN

‘This system s for qualified businesses that wish to participate in New Jersey's Urban Enterprise Zone Program. Buisnesses may use this system for
submiting appacaions for Certficabons, Recertfications and Annual Reporting

Would you like 1o?

'BEGM THE UEZ CERTIFICATION APPLICATION PROCESS NOW! TVE ALREADY STARTED - TAKE MEmmlﬂcmmc.\Tmmnm)

UEZ Program Information and Resources

The resources beiow wil provide access o information about the Urban Enterprise Program and ofher services 1o help you manage your New Jersey
Dusiness

Gniine Senvices Program nformation System Support
-UZ50 farfing

- User Manual

-Helpdzsk, 8779136837
-Helpdesk,

- Recerification Inssucions

Returning to PBS

The next time you want to use the UEZ Business Certification
System—

e Goto www.newjerseybusiness.gov

e Click on UEZ Tax Incentives on the left side of the
page

TOVERNGR CHRIS CHRISTIE & LT.GOVERNOR KiN GUADAGNG
NI Home | Services A to Z | Departments/Agent
Search [Thia Site =

A7) STATE OF New Jesey
\’@ BusiNess ACTION CENTER

Purming NJ Back 10 Work

Shortcuts
Business Checkiist
[par 340K8]

y Name Search

$ Small Business Resowrce
Tool {xis 239KB]

Industry Overview

Urban Enterprise Zone Program, Department of Community Affairs
101 South Broad Street, PO Box 822, Trenton, NJ 08625
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Why PBS
o Log On Convenient one-stop access to all New Jersay electronic tax fling and payment services that * BRsimp

3pply 10 your business. as wel a5 3ccess 10 your MINg/payment history Related Web Sites

Getting Started Is Easy
Step 1-Open an Account

Step 2 - Add Your Business

News

nents

Visd the NJ

Open an account by teling us a litte about yoursel, Click Start

Adding a business is easy. Log on to get started

e Enter your Log On ID and Password Alfnewjersey

Mew Jarsey Home Page

Log On ID:
Password:

LogOn to My Hew Jersey

Farget out 16gon 107

g0 Up 10 baCOME 3 MEMBer

Help

Service Center
At the Premier Business Services screen—

e  Click Urban Enterprise Zone

Select a Service Center

Premier Business Services

Add  Business Update Profile Deleqate Tasks Logout

Related Services

= Register

Integration Testfor CC

¢ Busi it
= Registering for Tax and Employer
ntegration CC Pumeses

il New Jersey
and payment services that apply 10 your business, 35 well 35
ccess to your fiinglpayment history.

Compllance.
File your UEZ Centfication 3nd Annual Reporting online,
Testlink for PBS Tax and Revenue

Related Web Sites Program and PBS Assistance

Tax & Revenue Center
What is myNewJersey?

= Read About myNewJerse

Contract Compliance

Urban Enterprise Zone

Integration Tax

Mailing Address

http://www.nj.gov/dca/affiliates/uez  UEZ Help Desk Phone: 877-913-6837

http://www.nj.gov/treasury/taxation = UEZ Help Desk Email: HelpDesk@dca.state.nj.us

http://www.nj.gov/treasury/revenue  PBS Help: dorinfo@treas.state.nj.us

NJ UEZ Program
Department of Community Affairs

PO Box 822

Trenton, NJ 08625
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